2011-2012 
Family Child Care Provider 

Child Care Services GRANT 
APPLICATION Packet

Lakes & Prairies CCR&R
Region 4 

Counties Served: Kittson, Marshall, Norman, Pennington, Polk, Red Lake and Roseau Counties
working in cooperation with

Minnesota Department of Human Services
	Who is this grant application for?
	Licensed and soon-to-be licensed family child care providers

	What is the purpose of this grant?
	Child Care Services Grants are available to all direct care providers developing child care services, for the following purposes: start-up, expansion, interim financing, facility improvement, equipment, training and development. The grants also target dollars specifically to direct-care providers caring for infants and toddlers, school-age youth, and providers increasing the cultural responsiveness of Minnesota’s child care system.

	Who do I send my application form to?
	Northwest District CCR&R
715 11th St N, Suite 402

Moorhead MN 56560

	Who do I contact if I have questions?
	Lisa Bontje 218-299-7004 or 800-452-3646 ext 7004, lisab@lakesandprairies.net

	Is this application available in other languages?
	If you would like to talk about this program with someone who speaks Spanish, Hmong or Somali, please call the Language Access Line at 651-665-0150 or 
1-888-291-9811.

	
	Si necesita ayuda en Español por favor llame al siguiente numero de telèfono
	Yog koj xav paub txiv los yog nrog ib tus neeg Hmong tham hu rau tu xov tooj
	Hadii aad dooneysid in aad ku hadashid af Soomaali, Fadlan wac

	
	Language Access Line: 651-665-0150 or 1-888-291-9811

	Do I have to use this application form to apply for this grant?
	Yes. Applications will not be accepted if altered.

	What is included in this application packet?
	This cover page and attached Guide, and the application form.


Please read all materials carefully before filling in the application form.
Frequently Asked Questions

1.
Question:
Who can apply for these grants?

Answer:
Any family child care provider who is licensed, or is soon-to-be licensed and has been visited by the licensor, is eligible to apply for these grants. 



Providers that are currently in the Building Quality program are not eligible for these grant programs while they are active in BQ.  
Employer/Church-Based Rule 2 programs are not eligible for these grant programs, but may apply for grants under the Center and School-age Child Care Services grant.
2.
Question:
What kinds of things can my program apply for?

Answer:
Programs may apply for funds to support child care and school-age care services. The items you apply for must directly affect the quality and safety of your program.  Please note that a minimum of 10 percent of the total funding available for Child Care Services grants will be used to fund applications addressing culturally responsive activities.
3.
Question:
What kinds of things should my program NOT apply for?


Answer:
These grant funds may not be used for construction or major renovations. Also, grant dollars may not be used for religious-based curricula or counseling.
4.
Question:
How many grants am I eligible to receive?


Answer:
You may receive only one grant award each year (with the exception of Emergency Grants).
5.
Question:
How much money can my program apply for?


Answer:
See page 3 of this Guide for information about Grant Types. You may apply for up to


•
$750 for a Health and Safety grant
6.
Question:
If my program receives a grant, are there any requirements that my program has to meet?


Answer:
Yes. If you receive a grant, you will be required to join the Registry at the MN Center for Professional Development, complete a certain amount of training, as well as other requirements. See Grantee Requirements beginning on page 6 of this Guide. If, for any reason, you do not continue to provide active licensed child care in Minnesota during this time, or you are out of compliance with your grant requirements, you will be required to repay your grant.
7.
Question:
If my program is awarded a grant, how will my program receive the money?

Answer:
All grants are paid on a reimbursement basis. If you receive an award, you will be reimbursed only for purchases made after the date of the award letter and after all grant requirements have been met. 
8.
Question:
How is it determined whether or not my program will receive funding?


Answer:
Once you submit an application to the CCR&R agency listed on the front page of this application packet, it will be reviewed to see if it is complete and includes all of the required attachments. If your application is not complete, it will not be considered for funding. Your current licensing status will be verified by a county licensor. Your application will then be reviewed by a review committee. Due to limited resources, your application may only receive partial funding.
9.
Question:
How does my program apply for this grant?


Answer:
You must fill out the attached application form and mail it to the address listed on the front page of this application packet by the deadline date. See Grant Submission Instructions and Application Checklist on page 6 of this Guide.

Child Care Services Grants

You may request grant funding for the following:
 

•
Items or training that are required by licensing or the Fire Marshal. You must attach documentation from your licensor or the Fire Marshal. 

Please Note: If you are including training expenses in your grant application, you must estimate, to the best of your ability, the cost of training that you anticipate, including the topic and sponsor of the training. Training expenses (training registration fees, provider in-state travel expenses, child care expenses and substitute provider reimbursement) may be eligible for grant funding. 

State Grant Priorities

The Department of Human Services (DHS) has identified special services related to child care. These grants are a way to provide these services to all children. The special services include providing:

•
Care for infants/toddlers

•
Care for school-age children

•
Care for children with special needs 

•
Care that promotes school readiness for children


•
Care for non-English speaking or English as second language families 

•
Care for families receiving child care assistance (subsidy) 

•
Culturally responsive child care (see additional information below)

•
Professional development opportunities for providers

•
Care for refugee/immigrant children

Regional Grant Priorities

In addition to the state priorities set by DHS, there are regional priorities set by your local CCR&R grants advisory committee to address child care needs in your area. The local priorities are:


•
New cribs that meet revised safety standards
•
Promoting the health and well-being of children through safe, physical play
•
Non-traditional hour care 
Increasing the Cultural Responsiveness of Minnesota’s Child Care System

While all Child Care Services Grants should address issues related to cultural responsiveness, the State has determined that a minimum of 10 percent of grant funds will be specifically targeted to strategies and activities that will increase the capacity of providers to provide culturally responsive child care programs and services. 

 GRANTEE REQUIREMENTS
Training Requirement

The Minnesota Department of Human Services (DHS) has implemented the Training Linked to Grants requirement for the Child Care Services Grants awarded to family child care providers in Minnesota. It is the goal that linking this training requirement to the grant process will increase the quality of child care provided and lead to improved child outcomes. 
If you receive a grant, you will be required to participate in 12 or 16 hours of training. The timeline for completing the training requirement included in the training plan will be outlined in your award letter if you receive this grant.

Tribal programs and providers who are eligible for this grant within both the CCR&R regions and MN TRECC tribal district are required to complete a maximum of 20 hours of training if they receive grants in both categories. The Child Care Services Grant training requirement of 12 or 16 hours will be determined first. The training requirement for the MN TRECC district grant will consist of the remaining 4 or 8 hours, for a total of 20 hours of training.

All CCR&R Child Care Services Grant recipients must complete the required training before they can receive any reimbursed funding.

What types of training will be accepted?

In order to meet the training requirement for the Child Care Services Grant, the 12 or 16 hours of training you complete, must be approved by the Center for Professional Development http://mncpd.org/.  Additionally, the learning plan will need to be reviewed by the CCR&R staff.
If you receive a grant award:
1. If your grant request is approved, your grant award letter will require you to select 12 or 16 hours of training. This will be the training that you will need to complete to meet the grant requirement.

2. You must complete the training requirement after the date of the grant award and before receiving reimbursement for your award. The timeline for completing the training requirement will be outlined in your award letter if you receive this grant. 

3. The cost of participating in this required training is your responsibility, unless it is required by your licensor.

4. You must submit a Learning Plan. The training that you select in your plan must either relate to the items that you are requesting funds for, or your individual training needs. You will be required to explain how the training that you select relates to the items requested or your individual training needs. 
5. You must submit training certificates for all of the training you completed to meet the grant requirements. You must submit all of your required training certificates before receiving any reimbursement from your grant award.
6. You must join the MN Center for Professional Development, www.mncpd.org, to qualify for this grant.
Other Requirements

Any grantee not fulfilling all the requirements listed below will be considered non-compliant and the grant award will be subject to repayment to your district CCR&R.

Licensing
Funding of start-up grants will be contingent upon the program becoming licensed, or offering care if legally exempt from licensing.

Two-Year Requirement 

If you are awarded a grant, you will be required to provide active licensed child care services in Minnesota for a minimum of two years from the date of your award letter. If for any reason your program ceases to provide active child care services within the required timeframe, you will be required to repay grant dollars on a prorated basis. 
Purpose 

Grant recipients must use the grant funds for the intended purpose as stated in the grant award.

Reimbursement 

These grants are paid on a reimbursement basis after the required training is completed. Any expenses incurred prior to the receipt of an award letter will not be reimbursed. 

Services to Families Receiving CCAP 

Grant recipients may not refuse services to families receiving assistance through the Child Care Assistance Program. 

Completion of Surveys and Report Forms 

Grant recipients are required to complete surveys and report forms requested by your district CCR&R.

Language Access 

Programs receiving grant dollars are required to make their child care services available to families who are non-English speaking or use English as their second language. 

Learning Plan 
Applicants are required to complete and submit a Learning Plan (detailed in your award letter if you receive this grant).
Registry

Applicants are required to join the MN Center for Professional Development.
APPROVED TRAINING and CURRICULA

For more information on approved training, visit MN STREAMS at: https://www.mnstreams.org.  For more information on joining the Registry, visit  Minnesota Center for Professional Development at: http//mncpd.org/ website or contract the CCR&R professional development coordination in your district.

Grant Submission Instructions and Application Checklist 
· Fill out your application form completely in ink. Your application should be neat and easy to read, stapled together in order. Do not submit grant applications in folders or binders, professionally bound or store-bought. 

· Be clear and to the point. Remember that grants review committees will be reviewing many grants — being concise will be a benefit.

Checklist

Your application package to your CCR&R must include:


(
Application form:

􀀀
The application form, with all questions completed. 
(
Attachments (if applicable):

􀀀
A copy of your current child care license
􀀀
Copies of training certificates for the last 12 months 

􀀀
Verification of completed accreditation and degrees (if applicable)

􀀀
Estimate or bid:


This is required for fences, windows, or construction projects. This may be a bid from a contractor or a materials list from a home improvement store if you will be doing the work yourself. 

􀀀
Pictures


A picture from a catalog or the internet is recommended, especially for unique or expensive items (over $100) that might be questioned by the reviewers. If you cannot find a picture, a written description on a separate piece of paper will be helpful. 

􀀀
Documentation:

If the item(s) you are requesting are required by your licensor or fire marshal, you must include documentation from the licensor or fire marshal. 

(
Copies of application form and attachments:

􀀀
Make 2 copies of the original completed application form and all required attachments.

􀀀
Keep one copy of the completed application form and all required attachments for your records (you will need to refer back to your application form if you are awarded a grant) and mail the other copy to the CCR&R listed on the front of this packet.
